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Corporate Policy Statement

Management, staff, and hourly employees of PNT Consulting LLC must have a common objective to be successful. Our

objective is the healthy, safe, environmentally sound, and productive operation of all PNT Consulting LLC's activities. We

have an obligation to preserve the human, physical, and financial resources of our company. In satisfying this obligation,

worker safety and health will always be our #1 priority. As such, this basic policy must be considered in every phase of

our business including acquisition, job planning, job setup, and performance. Accordingly, our principal objectives are to:
° Provide a work environment that is free of unmitigated recognized hazards.

° Comply with all laws that regulate employee safety, health, and our environment.
° Recognize the priority of safety and health factors over purely economic considerations.

° Hold each employee accountable for the safe execution of all jobs assigned and full compliance with all
environmental, safety, and health related procedures and training.

° Train our employees in safe and proper job procedures and required compliance with established procedures,
policies and practices.

° Provide comprehensive New Employee Safety Training to all new hires.

° Hire only those persons who demonstrate the capacity to comprehend and execute all jobs in a safe and healthful
manner consistent with the policies and procedures of the company and the training and job instruction provided.

) Promote worker health and safety both on and off the job.

° Maintain leadership in safety and accident/incident prevention by continuously improving safety performance and
work methods and procedures.

First-line supervision has the greatest impact and thus the greatest opportunity to influence and promote safe work practices
among our work force in the field. The prevention of accidents/incidents requires everyone's concerted effort and daily
attention. Everyone has equal authority and responsibility to take appropriate action to correct unsafe acts/or
conditions.
A properly planned and executed job will eliminate the chance for losses and return benefits that satisfy needs in each of
these areas:

° Health, Safety, & Environment ° Morale
° Cost ° Production
° Quality ° Customer Satisfaction

All employees will contribute to the company environmental, health, and safety program by following all policies and
procedures, bringing unsafe conditions/acts to the attention of management, and recommending actions to improve the
effectiveness of the program. Supervisors shall insist that employees observe and obey every rule and regulation necessary
for the safe conduct of work and shall take such action necessary to obtain compliance.

PNT Consulting LL.C

Nicolaza R Harvey / CEO
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Drug and Alcohol Policy

The company’s safety sensitive work, the widespread availability and use of unauthorized, prohibited, illegal or
controlled substances, and the company’s commitment to maintain a drug free work force, requires the pre-
employment, post-accident and unannounced periodic or random drug and alcohol testing of all employees.
Additionally, all employees will be subject to searches and inspections of their person, vehicle and personal effects
for the presence of illegal or controlled drugs, chemicals or substances, alcohol, explosives, contraband or
firearms.

Administration

Prohibited Activity

The Use, bringing onto company property or job site, possession, concealment, transportation, promotion or
sale of the following substances or items, by any employee, contractor, subcontractor, their employees and
invitees is strictly prohibited, to wit:

o Illegal drugs, unauthorized controlled substances, look-a-likes, designer, synthetic or any other drug which
may affect an employee’s motor functions or alter a person’s perception
e Prescription drugs/over the counter medication except under the following conditions:

o The employee shall inform his supervisor prior to using any prescription drugs or over the counter
medication and receive written permission to possess such drug while working on the job.

o The prescription vial shall be labeled by the dispensing pharmacy and the label shall show the
employees name, physician, prescription number, date the prescription was filled and the dosage rate.
Prescriptions more than 30 days old will not be allowed.

o The over the counter medication will be in its original package or container.

o The employee shall only possess enough medication for his normal shift.

e Alcoholic beverages.
o Firearms, weapons, explosives, and ammunition
e Unauthorized items such as stolen property or drug paraphernalia

Enforcement

As a condition of employment or continued employment, all employees shall be deemed to have and agreed to
cooperate with the implementation of this policy and abide by its terms. In addition, as a condition of employment
or continued employment, all employees shall be deemed to have agreed to the following enforcement procedures.

Searches and Inspections

e Anindividual’s entry into, or presence at, company property, or project work sites, is conditioned upon such
persons to consent to the right of the company, its authorized representative, or appropriate law enforcement
personnel to search the person, his vehicle and personal effects for the presence of unauthorized, prohibited,
illegal, or controlled drugs, chemicals or substances, alcohol, explosives, contraband, or firearms.

Drug and Alcohol Testing

o A pre-employment drug and alcohol screen will be required of all persons, prior to being approved
for work on the premises of any customer.
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o A post-accident drug and alcohol screen will be required of any employee involved in an on-the-
job accident resulting in injury, to himself or others; a serious or potentially serious accident or
incident in which safety rules and precautions were violated; issuing unsafe orders or instructions,
damaging equipment or property of the company or others, usually careless acts, or where the
cause was employee’s failure to wear required personal protective equipment.

o A “for cause” drug and alcohol screen will be required of all persons who show signs of possible
intoxication or using or being under the influence of drugs or alcohol, or when such other
circumstances exist that would lead a prudent supervisor to be concerned about the employee’s
safety and the safety of others. All employees will be subject to unannounced drug and alcohol
testing, unless prohibited by law or regulation.

o Random or periodic testing will be conducted, as permitted by statute or regulation. These tests
will be without cause, suspicion, detectable performance problems, or the occurrence of an
accident, incident or safety violation.

o Employees involved in a rehabilitation program as outlined below will be given random drug and
alcohol screens for a period of 5 years following its completion.

All searches, inspections and drug screens will be performed in a professional manner, with concern for the
privacy and confidentiality of all individuals.

Testing Procedures

Laboratory Testing

The company will designate the laboratories to perform substance testing on blood or urine specimens in
accordance with standards set for the by the National Institute for Drug Abuse. The substances and detection
levels covered by this testing program are set forth below. Employees may be asked by collection site
personnel to indicate whether there is the potential that they will test positive for prescription or other
substances. A consent form and information sheet will be provided. If the employee fails to provide and
acceptable urine specimen the company may take the following steps:

o Extend the stay of the employee at the designated collection site, if feasible, until an acceptable specimen
can be collected.

o Reschedule the test due to unusual circumstances, i.e. post-operative situations.

o Discipline the employee, up to and including termination, on the first offense for failing to cooperate or
refusing to provide an acceptable specimen.

All positive urine specimen test results for employees on active status will be confirmed by standard laboratory
procedures, generally gas chromatography/mass spectrometry (GC/MS), using a portion of the same
specimen. In case of testing by means other than urine (i.e. breath or other samples), reliable laboratory or
instrument testing procedures will be followed.

Non-Lab Testing
A visual one-step panel immunoassay for simultaneous, qualitative detection of multiple drugs and

metabolites in human urine may be used for the purpose of administering Random, Post Accident and For
Cause drug screens in the field.
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In the event of a positive reading, the specimen will be sealed, and a chain of custody form will be
completed and it will be sent to a NIDA certified lab for GC/MS analysis.

If the additional test results are positive, or if the employee fails or refuses to execute the Chain of Custody
forms as directed by the company, termination will result. If this additional drug screen is required and
the results are positive for the presence of drugs or alcohol the employee will authorize the company to
deduct, from his/her final paycheck, the sum of $50.00 to defray its cost of administering the program.

If the additional drug screen results are negative, the employee will return to work and compensated for
time lost from job.

Disciplinary Action for Policy Violation

Applicants

If the final result of a pre-employment drug screen is positive, the applicant will not be employed. No applicant
can be reconsidered for employment sooner than six (6) months following the date of the positive drug screen.

Employees

No search, inspection or drug test will be conducted without written consent. However, any employee
who refuses to provide such written consent and fully cooperate with this policy will be subject to
disciplinary action up to and including discharge from employment.

Under certain circumstances, disciplinary action may include a mandatory referral to and enrollment in an
approved rehabilitation program at the employee’s expense. This action may also require and indefinite
suspension of regular employment.

An employee’s job is not in jeopardy by reason of his voluntary admission to having a substance problem
and request for help and referral to an approved rehabilitation program, provided there has been no prior
violation of this policy, and the employee has not previously been through rehabilitation while employed
with the company, and further provided that such request is made prior to, and well in advance of, any
consideration of being tested under the provisions of this policy. The cost of this rehabilitation will be at
the employee’s expense. The employee will be placed on a one time administrative leave, without pay,
for no longer than 30 calendar days. Employees participating in this rehabilitation program will be subject
to follow-up or “maintenance” testing for a 5-year period.

If the final result of a “random”, “for cause”, “post-accident” or “maintenance” drug screening is positive,
the employee will be terminated from employment, and he may not then request rehabilitation. No
terminated employee can be reconsidered for employment sooner than six (6) months following
termination.

Any terminated employee who is subsequently rehired and later fails another drug screen will no longer
be eligible to be reconsidered for employment under any circumstances.

Contractors, Subcontractors, Vendors, Their Employees’ Agents, Servants or Representatives.

No search, inspection or drug test will be conducted without written consent. However, anyone who
refuses to provide such written consent and does not fully cooperate with this policy will be subject to
disciplinary action up to and including removal from the job or job site, as may be appropriate. Preliminary
findings of a policy violation may require that the individual involved be suspended from the job pending
the results of the company investigation.
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o Ifthe final result of a “random”, “for cause” or “post-accident” drug screen is positive, the individual will

be permanently barred from job.

Administrative Guidelines

All employees will be informed regarding this policy at the time of employment. Additionally, it will be
discussed periodically at “tail gate” safety meetings.

In the even an employee or terminated employee requests a review be conducted regarding his/her positive
test result, the laboratory will conduct a retest of a portion of the same sample previously tested and will
make the results of the retest available to the employee or terminated employee provided the request is
made within 12 months following the initial test. In the event that the retest is also positive, the employee
or terminated employee will be required to pay for the cost of such retest.

A good faith effort will be made to advise any employee who receives a positive test result via a meeting
with the employee’s Supervisor.

An employee who has a substance problem is encouraged to seek immediate assistance. The Human
Resources Department will provide the employee with the name and address of local agencies or facilities
that are equipped to provide the rehabilitation assistance needed by the employee.

The employee may be eligible for a one-time leave of absence from work for a period of up to 30 days,
for the purpose of enrolling in an approved rehabilitation program. As a condition of employment such
employee must test negative on a substance test in order to return to work. Such request must be made
well in advance of any request by the company to submit to a random or for-cause substance screen.

The employee cannot use as a defense against termination the existence or availability of a rehabilitation
program or make any claim that participation in any program is a reason for reinstatement or job retention.

Target Substances

As a minimum, the following substances and detection levels shall be tested for:

Alcohol .04 BAL
Amphetamines 1000 NG/ML
Opiates 2000 NG/ML
Cannabinoids 50 NG/ML
Cocaine 300 NG/ML
Phencyclidine 25 NG/ML

Concentrations at or in excess of the above levels shall be conclusive proof of unacceptable levels of unauthorized,
prohibited, illegal or controlled substances.

Client Requirements

In the event that an Operator/Client has Drug Testing Guidelines that are more stringent than those outlined above,
the client’s guidelines will be followed for all work done with that client. Examples of more stringent guidelines
include but are not limited to:

A greater number of substances (panels) to be tested for
A lower detection/cut off levels
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Specified number or percent of employees to be tested on site
DOT or similar mandated programs
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Disciplinary Policy
Purpose

The purpose of this policy is to define behavior which is considered unacceptable on PNT Consulting LL.C
jobsites and to define the corrective measures which will be taken in response to unacceptable behavior.

It is PNT Consulting LLc policy to treat our fellow employees in a fair and even manner while maintaining the
discipline necessary to assure the safety, quality, and productivity of our operations. The following is a list of
violations which are unacceptable:

Class “A” Violations

Class “A” Violations are considered behavior of such a serious nature as to warrant immediate termination.
1 i WS:
Class “A” Violations are as follows

Fighting or disorderly conduct on Company or Customer premises.

Theft or willful destruction of Company property

Violation of PNT Consulting LLc prohibition of illegal drugs, alcohol, or other articles.
Willful endangerment of the life, safety, or health of oneself or one’s fellow employees.

Class “B” Violations

Class “B” Violations are recognized as unacceptable and require disciplinary action which may include
termination. Class “B” Violations are as follows:

Abuse or destruction of Company or Customers property

Dishonesty

Excessive absenteeism

Failure to follow instructions

Falsification of Employment Applications or PNT Consulting LLC time sheets.
Harassment based on an individual’s sex, race, color, national origin, religion, disability, or age in any
form by an employee.

Inability to perform assigned tasks.

Insubordination

Leaving the job without permission or job abandonment

Solicitation or distribution of literature on Company or Customer property.

Tardiness or excessive absenteeism

Theft

Unsafe behavior

Violation of safety rules

Other violations for which PNT Consulting LL.C feels that corrective action is warranted.

This list is to be representative of the types of activities which may result in disciplinary action. It is not intended
to be comprehensive and does not alter the employment at-will relationship between the employee and PNT
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Consulting LLC

Violations will be reported to the Supervisor for resolution. The infraction will be reviewed with the employee,
and a written copy of the incident shall be prepared. The employee will be required to acknowledge the infraction
by signing the written copy of the incident. The written copy of the incident and the resulting actions taken will
be filed in the employee’s personnel file. Subsequent violations by the employee will be causes for suspension or

termination, at the discretion of the PNT Consulting LL.C Safety Officer.

Audits shall be performed by the Safety Officer to evaluate each site’s commitment to safety performance.
Supervisors whose projects display an overall lack of safety commitment shall be notified by the PNT Consulting
LLC Safety Officer for review. This review will include an overview of company safety policies and objectives,
discussion of the infractions, and the corrections deemed necessary to correct the infractions. A written copy of
the review shall be signed by the supervisor and kept in the supervisor’s employee file. Continued lack of safety
performance on the supervisor’s project shall be cause for suspension or termination, at the discretion of the

Safety Officer.




Policy Section #: 4
Health and Safety Manual Page: 12 of 156
Subject: Revision:
Accident Investigation and Reporting Procedures Issue Date: 6-14-2024

Accident Investigation and Reporting Procedures

Policy

PNT Consulting LL.C requires all employees to immediately report to their supervisor all accidents and incidents that result
in injury or property damage, and all near misses with the potential for serious injury or property damage. Supervisors will
report the accident promptly to management. Each incident will be analyzed to determine causes and contributing factors
and the analysis will be used to reduce or eliminate the risk of further incident.

Definitions

An Accident is defined as an unplanned event that causes harm to people or damage to property. Accidents are categorized
as one of the following:

Lost Time Injury (LTI) refers to any injury that prevents a worker from coming to work on the day following the day of
the injury.

Medical Aid refers to any injury not severe enough to warrant more than the day of injury off, but where medical treatment
by a doctor is given.

First Aid refers only to injuries that can be treated on the job without any days lost.
An Incident is defined as property damage but with no injury to workers.

A Near Miss is a situation in which no injury or damage occurred but might have if conditions had been slightly different.
Occupational lliness is defined as a condition resulting from a worker’s exposure to chemical, biological or physical
agents in the workplace to the extent that the health of the worker is impaired.

Critical Injury is defined as an injury of a serious nature that:

Places life in jeopardy;

Produces unconsciousness;

Results in substantial loss of blood;

Involves the fracture of a leg or arm but not a finger or toe;

Involves the amputation of a leg, arm, hand or foot but not a finger or toe;
Consists of burns to a major portion of the body; or

Causes the loss of sight to an eye.

Role of Supervisor in an Accident Investigation

The Supervisor and the Safety Officer must investigate all accidents and incidents that involve workers. This includes
completing the Accident Investigation Report (See Accident Report, Attachment 4-1), taking statements from witnesses
(See Witness Statement Form, Attachment 4-2) and collecting any other pertinent information and ensuring the injured
worker has received the necessary medical assistance.

The supervisor is responsible for ensuring that all accident reports are transmitted to the Safety Department as described
below. If a worker sustaining a First Aid later seeks medical aid, the supervisor must advise the Safety Department and have
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the treating practitioner complete a Functional Abilities Form.

The supervisor should contact the injured worker as frequently as the injury deems, or at least once a week. If you require
assistance, contact the Safety Officer.

Procedure

The employee reports a work related accident

Administer first aid as required

Arrange for transportation for injured employee to medical treatment if required

Ensure Return to Work package accompanies worker

Eliminate the hazard if possible or guard the accident scene if worker is critically injured

Investigate the cause of the accident and report findings in the Accident Incident Report form. Ensure all areas of the
form are completed.

Send copy of the form to Safety Officer
e Report all accidents/incidents as follows:

o Lost Time Injuries
o Medical Aid

o First Aid

o Incidents and Near Misses
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Attachment 4-1 - Accident Report
Injured Worker’s Last Name First Name Occupation

Location where injury/accident occurred

First Aid Provider

Hospital or Clinic Attended for Medical Aid

Treating Physician's Name

Nature of Injury

Project Location of Accident/Injury

Person who transported employee

Will this be a lost time injury? No U Yes U Is injury work-related? NoQ |YesU
Were any subcontractors involved? NoU Yes U
Injury Details
Date and Hour of Injury Date and Hour Reported to Employer
Day Month Year Time Day Month Year Time
a.m. a.m.
p.m. p.m.
Date and Hour Last Worked Normal Working Hours
Day Month Year Time From to
a.m. a.m. a.m.
p.m. p.m. p.m.

Who was the injury reported to?

What caused the injury? Describe the injury, the body part involved and specify left or right side (use back of sheet if necessary).

necessary).

Describe the worker's activities at the time of the injury. Include details of equipment or materials used (use back of sheet if

Did anyone else witness the accident or know more about the injury?
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Attachment 4-2 - Witness Statement Form

Date of injury/incident:

Name of witness:

Injury/incident number:

Date:

Name of interviewer:

Details of interview:

Signature of witness:

Signature of interviewer:
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Attachment 4-3 - Corrective Action Form

Date of injury/incident:

Date:

Injury/incident number:

Corrective action taken (as indicated on the Accident/Investigation Form):

Recommendations:

Date assigned:

Responsibility assigned to:

Details of what has to be done:

Who has completed it?

When was it completed?
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Injured Worker’s Early and Safe Return to Work Policy

Return to work is the process or strategy of safely returning employees to the workplace on a timely basis.

Policy

The Management of PNT Consulting LL.C is committed to cooperating with all of their employees who have been injured
on the job site and will do everything they can for an early and safe return to work. At PNT Consulting LLC, we will
provide a modified work program to any of our injured employees until he/she is able to return to their pre-accident job,
wherever possible.

Roles and Responsibilities

Employer

Employer will:

Contact injured worker ASAP and stay in regular contact. Cooperate in providing suitable work.

Provide workers with Functional Abilities Form (Attachment 5-2) to take to the testing practitioner for completion.
Educate workers about the return to work program.

Set specific time frames for the return to work.

Review worker’s progress regularly.

Pay full wages and benefits for the day or shift on which the injury occurred.

Make certain that workers understand their obligations to co-operate.

Set clear procedures to follow in reporting injuries.

Worker

Worker will:

Goals

Contact supervisor immediately of any injury. If not available, phone office and contact employer.
Stay in regular contact.
Help identify and cooperate in suitable work arrangements.

Return to work within 24 hours with the completed form to develop with the employer an early and safe return to
work.

Choose a doctor or qualified practitioner.

PNT Consulting LL.C will:

Assess each individual's situation according to any practitioner’s report and recommendations and will provide
some kind of modified work to suit the degree of injury.

Assist in the employee's active recovery and encourage the worker to return to work to their pre-accident job,
wherever possible.

Identify jobs that are suitable for accommodating injured workers on a temporary basis in order to facilitate the early
and safe return to work program and limit any loss of their earnings
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Accommodations

A change or modification to the job or workplace so that the work is within the injured or ill person’s functional capabilities
and the risk of injury is reduced.

Types of Accommodations:

Reduce hours

Graduate RTW hours

Re-assign duties

Restructure the job

More frequent rest breaks

Work platform vs. ladders

Ladders for climbing scaffolds

Mini stretch breaks (10-15 minutes)

Chair with back support vs. Picnic table
Anti-vibration tools (e.g. anti-vibration jackhammer)
Make heavy tools available at waist height

Light shop work, general clean-up

Painting trailers, containers (light work with brush)
Washing trucks

Pickup or delivery

Training in their selected field, where possible
Computer training in safety prevention, if available
Increasing of awareness

First Aid

First Aid Stations are available at all job sites. ONLY Employees with Valid First Aid Certificate will provide first aid
assistance when required.
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Attachment 5-1 - Return to Work - Letter to Attending Physician

Dear Doctor:

PNT Consulting LLC has adopted a Return to Work Program for its employees. Through this program, we
are committed to return our employees to their regular jobs following an occupational or non-occupational

sickness or injury.

With leadership from the project supervisor, the program is designed to help reintroduce the employee
back into their work environment as quickly as possible. The program can be up to 6 weeks duration of

reduced hours and modified or suitable work.

In order to accomplish the return to work of your patient (our employee), we request that you complete

this form and have the employee return it to his/her Supervisor.

Thank you for your assistance and cooperation.

Name:

Signature:

Date:




[ Other (please specify)

[ Other (please specify)

[ Other (please specify)
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Attachment 5-2 - Functional Abilities Form
Name of Patient Date of Birth SSN
A RECOMMENDATIONS for RETERN TO WORK
1 | Have you discussed return to work with your patient? [ Yes [0 No
Please explain:
2 | Does your patient require assistance or retraining in preparing for return to full duties, etc.? [ Yes [0 No
Please explain:
3 | Recommendations for work hours and start date:
[ Regular full-time hours effective
O Modified hours effective , hours/day and/or hours/week.
O Graduated hours effective , hours/day for week(s), then hours/day for week(s)
4 Recommended date of next appointment to review abilities and/or restrictions:
B  ABILITIES AND LIMITATIONS — Include comments in Section C
5 Walking: Standing: Sitting: Lifting from floor to waist:
O Full Abilities O Full Abilities O Full Abilities O Full Abilities
O Up to 2 hours/day O Up to 2 hours/day O Up to 2 hours/day 0 Up to 10 Ibs.
O Up to 4 hours/day O Up to 4 hours/day O Up to 4 hours/day 010-201bs

[ Other (please specify

Lifting from waist to shoulder: Stair Climbing: Ladder climbing: Travel to work:
O Full Abilities O Full Abilities O Full Abilities Ability to use public transit
0 Up to 10 lbs. O 1- 2 flights at a time [ None OvYes ONo
010-201bs [ 3 - 4 flights at a time O Limited to
O Other (please specify O Other (please specify) Ability to drive a car
OvYes O No
Cognitive limitations: Bending/twisting Work above chest/ Forceful or repetitive Pushing/pulling with: R
O Full Abilities repetitive movement: shoulder level: R L grasping with: R L L
0 Memory O Full Abilities O Full Abilities O Full Abilities O Full Abilities
[ Concentration O None O None O None O None
[ Fatigue O Limited to O Limited to O Limited to O Limited to
[ Interaction with
others
O Other (please
describe)
Kneeling or squatting: Operating motorized equipment (i.e. forklift): Other:
O Full Abilities O Full Abilities
O None O None
O Limited to O Limited to
C COMMENTS - Abilities and Limitations
6 Additional Comments on abilities and limitations listed above:
7 From the date of this assessment, the abilities and limitations noted above will expire on:
D PHYSICIAN’S INFORMATION
Physician’s Name (Please Print): Physician’s Signature: Date:
Email:
Degree/Specialty: Address: Phone:
Fax:
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Access to Employee Exposure and Medical Records

Purpose

The purpose of this section is to provide employees and their designated representatives a right of access to
relevant exposure and medical records in order to fulfill responsibilities under the Occupational Safety and
Health Act. Access by employees and their representatives, is necessary to yield both direct and indirect
improvements in the detection, treatment, and prevention of occupational disease.

Scope

This section applies to all employee exposure and medical records, and analyses thereof, made or maintained in
any manner, including an in-house or contractual basis. PNT Consulting LLC shall assure that the preservation
and access requirements of this section are complied with regardless of the manner in which records are made or
maintained.

Notification

Upon initial employment employees will be briefed and at least annually thereafter, informed via a bulletin
board posting of the following:

e The existence, location and availability of employee records for exposure to toxic substances or harmful
physical agents.

e The person responsible for maintaining and providing access to the records. Contact your Resources Manager
or Safety Representative to initiate this request.

e The employee right of access to those records.

e The entire section pertaining to the Access to Employee Exposure and Medical Records is available for
employee review by contacting the Safety Representative.

Record Keeping

e The Human Resources Manager is responsible for maintaining and providing access to employees’ medical
records. These records are kept separately from other employee records.

e The medical records of employees who have worked for less than (1) year for the employer need not be
retained beyond the term of employment if they are provided to the employee upon the termination of
employment.

e Employee exposure records shall be maintained for the duration of employment and for 30 years thereafter
and should include the following:

o Environmental (workplace) monitoring including personal, area, grab, swipe (wipe over a designated
area), etc. type samples.

o Biological monitoring—Ievel of chemical in the blood, urine, hair, fingernails, etc.

o Safety data sheets or a chemical inventory or any other record which reveals where and when used and
the identity (e.g., chemical, common, or trade name) of a toxic substance or harmful physical agent.
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Access

Each employee or designated representative has the right to request access to his/her records. The company
shall assure that access is provided in a reasonable time, place, and manner.

The employee may access his/her records by making a request to the Human Resources Manager (Nicolaza
Harvey) or Safety Representative (Paul Harvey). The company will release an employee's medical records
only if the employee has given specific, written consent (see Attachment 6-1).

If the company cannot reasonably provide access to the record within fifteen (15) working days, the
company shall within the fifteen (15) working days apprise the employee or designated representative
requesting the record of the reason for the delay and the earliest date when the record can be made
available.

In the case of an original X-ray, the employer may restrict access to on-site examination or make other
suitable arrangements for the temporary loan of the X-ray.

Records or copies will be provided at no cost to the employee.

o Whenever a record has been previously provided without cost to an employee or designated representative,
the company may charge reasonable, non-discriminatory administrative costs (i.e., search and copying
expenses but not including overhead expenses) for a request by the employee or designated representative
for additional copies of the record.

o No charge for an initial request for a copy of new information that has been added to a record which was
previously provided.

o No charge for an initial request by a recognized or certified collective bargaining agent for a copy of an
employee exposure record or an analysis using exposure or medical records.

Transfer of records

Whenever ceasing to do business, the company shall transfer all records subject to this section to the
successor employer. The successor employer shall receive and maintain these records.

Whenever ceasing to do business and there is no successor employer to receive and maintain the records
subject to this standard, the company shall notify affected employees of their rights of access to records at
least three (3) months prior to the cessation of business.

References

Code of Federal Regulation, Title 29, Part 1910.1020
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Attachment 6-1 - Release of Employee Medical Records

Sample Authorization letter for the release of employee medical record information to a designated

representative

l, , (full name of worker/patient) hereby authorize

information), the following medical information from my personal medical records:

(Describe generally the information desired to be released).

| give my permission for this medical information to be used for the following purpose:

But | do not give permission for any other use or re-disclosure of this information.

(individual or organization holding the medical records) to release to
(individual or organization authorized to receive the medical

(Note: Several extra lines are provided below so that you can place additional restrictions on this authorization
letter if you want to. You may, however, leave these lines blank. On the other hand, you may want to (1) specify a
particular expiration date for this letter (if less than one year); (2) describe medical information to be created in

the future that you intend to be covered by this authorization letter; or (3) describe portions of the medical

information in your records which you do not intend to be released as a result of this letter.)

Full name of Employee or Legal Representative

Signature of Employee or Legal Representative & Date
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First Aid Policy

This policy is to ensure that prompt and effective medical assistance is provided to the employees of PNT
Consulting LLC in case of workplace injury or illness, the following first aid and medical services procedure
is provided.

It is the responsibility of each manager / supervisor to assure that compliance to the First Aid & Medical
Services Procedure is provided.

This policy covers minimum performance standards applicable to all PNT Consulting LLC (PNT Consulting LLC)
employees and locations. Local practices requiring more detailed or stringent rules, or local, state or other
federal requirements regarding this subject can and should be added as an addendum to this procedure as
applicable.

Purpose

This First Aid & Medical Services Procedure is designed to establish specific common guidelines for PNT
Consulting LLC to follow in assuring that prompt medical attention is provided to employees suffering from
either a work related or non-work related injury or illness.

PNT Consulting LLC facility and jobsites must ensure that readily available medical personnel and first aid
supplies are available to all employees to provide advice and consultation within reason, regarding matters of
employee occupational health and to respond in case of accident. This includes identifying and posting the
location of a designated medical treatment facility and/or emergency care center in a conspicuous location at
each fixed location or fixed jobsite. Should outside medical services be unable to respond in a reasonable
amount of time as defined by OSHA (3 to 4 minutes), PNT Consulting LLC facility and jobsit